How to Manage Membership Area Folders


To create a new folder:

1. Log in as an administrator
2. Navigate to Posts-Categories on the left side panel
3. Define the folder name in the Name field
4. Define the slug in the Slug field (ideally if the Slug = Folder name
5. Define Parent Category in the Parent Category field. For the master (high tier) folder set Parent Category as Blog
6. Write folder description (optional)
7. Click Add New Category

To delete folder:
1. Log in as an administrator.
2. Navigate to Posts-Categories on the left side panel
3. Hover on the folder you want to remove
4. Click Delete and conform deletion.
